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1. Introduction 
Early Ret irement  and Buyout Programs can be offered to  employees of  the U.S.  Cour ts  by 
specif ic  author izat ion in a  g iven f iscal  year .  These programs are in tended as workforce-
res tructur ing tools  for  management,  and must  be author ized by the  Judic ia l  Conference and 
the United States  Off ice of  Personnel  Management  (OPM) before they can be offered by the 
Courts .  

Each f iscal  year ,  the Judicial  Conference sets  the pol icy for  offer ing buyout or  ear ly 
re t irement  programs.  I f  the Judicial  Conference agrees to  a l low Court  uni ts  to  offer  these 
programs,  near  the beginning of  the f iscal  year the Off ice of  Human Resources (OHR) at  the 
Courts  issues a  memorandum al lowing Court  organizat ions to  offer  buyout and/or  ear ly 
re t irement  programs for  that  f iscal  year .  The memorandum for  the 2009 f iscal  year  was 
issued in November,  2008.  The memorandum includes the dates  by which Courts  must  submit  
requests  to  offer  specif ic  programs,  dates  by which support ing documents  are  due,  and other  
t ime-specif ic  informat ion.  

1.1 Purpose  

This  sof tware requirements specif icat ion (SRS) descr ibes the sof tware funct ional  and non-
funct ional  requirements  of  the Ear ly Ret irement  and Buyout  System. 

1.2 Intended Audiences 

The audience of  th is  SRS comprises three d is t inct  groups:  

1. The users, namely individuals within the Finance and Budget and Human Resources 
organizations within the Courts system; 

2. Administrators and maintainers within the courts system; and 

3. Project managers, developers, and testers within the ASB. 

1.3 Project Scope 

The Early Ret i rement  and Buyout System wil l  permit  system adminis trators ,  court  uni t  
requestors ,  review panel  members ,  and system viewers ,  depending on their  ro les ,  to  create ,  
adminis ter ,  request ,  and view Ear ly Ret i rement and Buyout programs.  The system reduces the 
paperwork that  a  s imilar  paper-based system would entai l ,  while  a lso enabling a more 
eff ic ient  and t imely system throughout the Courts .  

The Ear ly Ret irement  and Buyout System is  considered to  be a  Finance and Budget  
appl icat ion,  because Ear ly Ret irement and Buyout Programs have the effect  of  restructur ing 
the workforce,  which in turn  affects  the overal l  payrol l  cost  for  the Courts .  However,  
programs are  setup,  requested and administered by Human Resources personnel .  Therefore,  
both user  groups use th is  system. 
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1.4 References 

1.4.1. Early Retirement and Judiciary Buyout Policy. J-NET Human Resources. 
http://jnet.ao.dcn/PFriendly/Human_Resources/Workforce_Planning/Early_Retirement_and_Judiciary_
Buyout_Policy.html. 

1.4.2. Judiciary Buyout Authority. Office of Human Resources, 
http://jnet.ao.dcn/Human_Resources/Workforce_Planning/Early_Retirement_and_Judiciary_Buyout_Po
licy/Judiciary_Buyout_Authority.html 

1.4.3. Buyout Request FAQs. Office of Human Resources, 
http://jnet.ao.dcn/PFriendly/Human_Resources/FAQs/Buyout_Request_FAQs.html. 

1.4.4. Early Retirement FAQs. Office of Human Resources, 
http://jnet.ao.dcn/PFriendly/Human_Resources/FAQs/Early_Retirement_FAQs.html. 

1.4.5. FY 2009 Early Retirement and Buyout Authority Memorandum. Office of Human Resources, 
November, 2008. http://jnet.ao.dcn/Human_Resources/Memos/2008_Archive/ohr0869.html. 

1.4.6. Glossary of Financial Terms. J-NET Finance and Budget. 
http://jnet.ao.dcn/Finance_and_Budget/Glossary_of_Financial_Terms.html. 

1.4.7. Human Resources Manual. Office of Human Resources. 
http://jnet.ao.dcn/Human_Resources/Human_Resources_Manual.html. 
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2. Overall Description 
2.1 Product Perspective 

The Ear ly Ret irement  and Buyout System’s var ious components  manage the request  process  
for  establ ishment of  a  buyout program and/or  an ear ly  ret irement program within  a  specif ic  
federal  court  jur isdict ion for  a  f iscal  year .  The context  diagram below il lustrates  how the 
different  funct ional  par ts  of  the system interact .  

2.2 Product Features 

The Ear ly Ret irement  and Buyout System contains  several  sub-components .  The below 
system-level  use case descr ibes  th is  appl icat ion’s  funct ional i ty  at  a  h igh level .  

 

 
          Figure 1 - Early Retirement and Buyout System Use Case 
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2.3 Early Retirement and Buyout Tracks 

The Ear ly Ret irement  and Buyout System comprises  two funct ional  t racks,  namely the buyout  
t rack and the ear ly ret i rement  t rack.  While  the funct ional  requirements  of  the tracks wil l  be 
covered in  detai l  in  Sect ion 4,  the overview below wil l  def ine their  legal  requirements and 
differences.  Both buyout  programs and ear ly ret i rement programs must  meet  cer tain cr i ter ia  
and be just if ied.  

Note:  An organizat ion can choose to  ei ther  request  a  buyout or  an  ear ly re t irement program,  
or  i t  can request  author izat ion for  both types of  programs.  Furthermore,  i f  an organizat ion 
offers  both,  an employee,  who meets  the el ig ib il i ty  requirements  for  both buyout  and ear ly 
re t irement ,  may separate  with both  ear ly re t i rement  and a  buyout.  

2.3.1 The Buyout Track 

Buyouts  are a management tool  that  may be used to  s tra tegical ly  res tructure  workforces to  
meet  long- term goals  and requirements,  as  well  as  to  posi t ion organizat ions for  fu ture 
uncer tain budget  years .  Examples of  appropr iate  just i f icat ions include:  f la t tening the 
organizat ional  s t ructure ,  implementing automation programs that  a l low the organizat ion to  
s t reamline procedures  and reduce s taff ;  e l iminat ing a  group of  posi t ions to  make the 
organizat ion more eff icient ;  closing an off ice;  a t t ract ing employees with d ifferent  ski l ls  sets  
for  an  organizat ional  uni t ;  and re-organizing operat ional ,  adminis trat ive,  or  judicial  support  
funct ions.  

The determinat ion of  which posi t ions should  be targeted for  buyout  wil l  be d ictated by the 
business-based reasons d irect ly related to  the need to reorganize,  reduce,  or  restructure the 
workforce.  

Cour t  uni ts  and federal  publ ic  defender  organizat ions may offer  buyout payments to  
employees who meet  the fo l lowing el ig ibil i ty  cr i ter ia .  An el ig ible  employee must :   

• be serving under an appointment without any time limitation; 
• have been employed with the judiciary for a continuous period of at least three years; and 
• voluntarily separate from the judiciary, either by retirement or resignation. 

Note:  Federal  publ ic  defenders  are  inel ig ible  for  buyouts ,  s ince they are  appointed for  four  
year  terms.  

An organizat ion shal l  not  ident ify a  target  audience comprised of  only ret irement-el ig ible  or  
ear ly re t i rement-e l ig ible  employees.  Posit ions shal l  be targeted,  not  people,  and targeted 
posi t ions shal l  be those posi t ions that  negat ively impact  the organizat ion’s  abi l i ty to  meet  i ts  
miss ion.  

Buyout payments  are  paid in  lump sum in the employee’s  f inal  salary payment upon 
separat ion.  The employee shal l  not  accept any appointment for  compensat ion within the 
Federal  Government,  including personal  services  contracts  or  o ther  d irect  contracts ,  with in 
f ive (5)  years  of  separat ion without paying back the ent ire amount of  the buyout.  Ent ire  
repayment  is  required before the individual’s  f i rs t  day of  re-employment.  

Buyouts  cannot be used for  an  individual  who wil l  be involuntar i ly separated  from 
employment.  
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2.3.2 The Early Retirement Track 

Like buyout,  ear ly re t irement  is  a  management tool  that  may be used to  s tra tegical ly  reshape 
the workforces to  meet  long- term goals ,  as  well  as  posi t ion the organizat ion for  fu ture 
uncer tain budget  years .  I t  is  a lso a  method of  at t r i t ion.  Just i f ied use of  the author i ty  shal l  be 
based on the organizat ion’s  need to make substant ia l  organizat ional  change to eff ic ient ly and 
effect ively cont inue to  meet  i ts  mission and funct ions.  However ,  budget  reduct ions,  in  
themselves ,  are not  an adequate jus t i f icat ion for  an ear ly re t i rement  program.  An 
organizat ion must  demonstrate  how the reduct ion in  budget  wil l  require  i t  to  make 
organizat ional  changes.  

El ig ibi l i ty  for  ear ly ret irement var ies  depending on the ret irement system under  which the 
employee is  covered.  The requirements  are too complex to be adequately reviewed here.  
Consequent ly,  p lease read the Early Ret irement El ig ibi l i ty requirements  in  the Early 
Ret i rement FAQs (please see Sect ion 1.4 .4) .  

2.4 User Roles and Characteristics 

2.4.1 Overview 

User Role Role Description 

Administrator Permits a user to manage buyout/early retirement requests from the courts 
throughout the approval process. 

Requestor Permits a user acting as a court unit requestor to request a buyout or early 
retirement program for a court unit. 

Panel Member Allows a user to vote on early retirement and/or buyout requests from the courts 
as a review panel member. 

Viewer Allows a user to view and print early retirement and/or buyout requests from the 
courts. 

All AO Access Grants an existing user the right to perform actions for any AO division. 

All Courts Access Grants an existing user the right to perform actions for any Court unit. 

OPM Access Grants an existing user the right to process the OPM report. 
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2.4.2 Context Diagram 

          
          Figure 2 - Early Retirement and Buyout System - Context Diagram 
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2.5 Assumptions and Dependencies 

2.5.1 Assumptions 

AS-1: User security and login shall be managed outside of the Early Retirement and Buyout 
System. 

AS-2: User and group roles shall be managed outside of the Early Retirement and Buyout 
System. 

2.5.2 Dependencies 

DE-1: TBD 

3. Functional Use Cases 
This  sect ion of  the SRS document descr ibes  detai led  system funct ional i ty  in  the form of  use 
cases and their  associated funct ional  requirements.  

3.1 Use Case List 

The l is t  below describes the major  funct ional  categories (use case packages)  in  the  system.  
Use cases  associated with each package are a lso l is ted .  

Use Case Package I  –  System Access  

UC 1 – System Navigat ion 

Use Case Package I I  –  Prepare  and Submit  Request  

UC 2 – Prepare  and Cer t i fy Buyout  Request  

UC 3 –  Prepare  and Cert i fy Ear ly Ret i rement Request  

Use Case Package I II  -  Review a Request  

UC 4 – Review and Approve Request  

UC 5 – Adjust  Request  Status  

Use Case Package IV – View and Prin t  Request  

UC 6 – View and Pr in t  Request  

UC 7 – Configure and Pr in t  Repor t  

Use Case Package V -  Conf igure Ear ly Ret irement and Buyout System 

UC 8 – Configure Ear ly Ret irement and Buyout System 
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3.2 Use Cases and Associated User Roles 

User Role Associated Use Cases 
Requestor UC 1 – System Navigation 

UC 2 – Prepare and Certify Buyout Request 
UC 3 – Prepare and Certify Early Retirement Request 
UC 6 – View and Print Request 
UC 7 – Configure and Print Report 

Panel Member UC 1 – System Navigation 
UC 4 – Review and Approve Request 
UC 6 – View and Print Request 
UC 7 – Configure and Print Report 

Viewer UC 1 – System Navigation 
UC 6 – View and Print Request 
UC 7 – Configure and Print Report 

Administrator UC 1 – System Navigation 
UC 2 – Prepare and Certify Buyout Request 
UC 3 – Prepare and Certify Early Retirement Request 
UC 4 – Review and Approve Request 
UC 5 – Adjust Request Status 
UC 6 – View and Print Request 
UC 7 – Configure and Print Report 
UC 8 – Configure Early Retirement and Buyout System 

All AO Access All use cases – This is a system-wide role. 

All Courts Access All use cases – This is a system-wide role. 

OPM Access UC 1 – System Navigation 
UC 6 – View and Print Request 
UC 7 – Configure and Print Report 
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3.3 Use Case Package I - System Access 

3.3.1 UC 1 – System Navigation 

 
 

  Figure 3 – Use Case 1 - System Navigation 
 

Use Case Name UC 1 – System navigat ion 

Descr ip t ion A user  of  the Ear ly Ret irement and Buyout System 
accesses  the system through a  login and authent icat ion 
process  that  is  external  to the system.  The user  then 
ut i l izes  system navigat ion to  accomplish  a  business  task.  

Precondi t ions The user  must  be set-up through the external ly managed 
user  ro le  adminis tra t ion process.  

Actors  Al l  users  

External  user  login and authent ication technology 

Guidance documentat ion hosted on J-Net  

Basic  Flow Basic Flow 1.0  – System Navigat ion  

The User accesses  the  Ear ly Retirement  and Buyout 
System through an external  login and authenticat ion 
process .  

The main  user  in terface for  the  System is  presented to the 
user .  

The user  navigates  to  the desired funct ional i ty,  based on 
their  authorized access  r ights  to  use  the System.  

If  the  User desires  to  research guidance documentat ion in  
regard to  their  use of  the Ear ly Ret irement and Buyout 
System process,  the system’s  user  interface provides a  
hyper l ink that  navigates  to  documentat ion located on J-
Net.  

This  use  case ends.  

Note:  User  roles  and their  access r ights  are  descr ibed in 
sect ion 3.2  of  th is  document .  

Note:  Fo r  Bankruptcy Courts  that  have been consol idated 



Software Requirements Specification for the Early Retirement and Buyout System Page 10 

with the Distr ic t  Cour t ,  Ear ly Ret irement  and Buyout 
requests  must  be handled by the Distr ic t  Cour t .  

Post  Condit ions None 

Associated Data  
Structures  

TBD 

Outstanding Quest ions None 

3.4 Use Case Package II – Prepare and Certify Request 

The submit  a  request  funct ional i ty of  the Early Ret irement and Buyout System al lows an 
author ized requestor  to  submit  a  Buyout or  Ear ly Ret irement  p lan for  their  Cour t  Unit  to  the 
AO for  review and approval  (or  denial) .  

Several  common act iv i t ies  exis t  in  the Prepare and Cer t ify Request  process  regardless of  
whether  the requestor  is  submit t ing a  Buyout or  Early Ret irement p lan.  Requestors  may also  
s imultaneously submit  requests  to  the AO for  both an Early Ret irement Plan or  a  Buyout 
p lan.  

Refer  to  UC 6 – View and Pr in t  Request  and UC 7 –  Configure and Pr in t  Repor t ,  for  a  
descr ip t ion of  the Requestor’s  applicat ion form pr in t  opt ions 

3.4.1 UC 2 – Prepare and Certify Buyout Request 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Figure 4 - Use Case 2 - Prepare and Certify Buyout Request 
 
 

Use Case Name UC 2 – Prepare  and Cert i fy Buyout  Request  

Descr ip t ion A Court  Unit  s taff  person act ing in  the ro le  of  Requestor  
prepares a  Buyout Request  for  the p lan f iscal  year  and 
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cer t i f ies  i t  to  the AO OHR. 

Precondi t ions The Court  Unit  s taff  person has been assigned a  secur i ty 
ro le as   Requestor  for  the Ear ly Retirement  and Buyout 
system.  

The requestor  has successful ly logged- in to  the Ear ly 
Ret i rement and Buyout system.  

Actor  Requestor  

Adminis tra tor  

Basic  Flow Basic Flow 2.0  – Prepare and Cer t i fy Buyout Request  

The Requestor  selects  the opt ion to  request  Buyout 
Author i ty.  

The Requestor  selects  the opt ion to  create  a  Buyout 
Request .  

The Requestor  enters  and saves the Buyout Request .  

The Requestor  uploads a  PDF f i le  containing an 
organizat ion char t  of  their  requesting Court  Unit .  

The Requestor Cer t if ies  the completed Buyout Request  
before the selected  f iscal  year  end.  

The system sets  the s ta tus of  the Buyout Request  to  
“Cer t if ied”.  

The system not if ies  v ia  email  the Court  Unit  
Administra tor  (and Panel  Members  when the cour t  uni t  is  
the United States  Sentencing Commission) .  

This  use  case ends.  

Alt.  Flow 2.1  –  The Requestor  saves an incomplete  
Buyout Request .  

The Requestor  selects  the  opt ion to  save an incomplete 
Buyout Request .  

The system saves  the  incomplete Buyout Request  for  la ter  
re tr ieval  by the Requestor .  

Alt.  Flow 2.2  –  The Requestor  edi ts  an  incomplete  
Buyout Request .  

The Requestor  selects  the opt ion to  edi t  a  Buyout 
Request .  

The Requestor  enters  and saves the Buyout Request .  

Alternat ive Flows 

Alt.  Flow 2.3  –  The Requestor  withdraws the Buyout 
Request  

Note:  This  f low begins a t  any point  af ter  the Buyout 



Software Requirements Specification for the Early Retirement and Buyout System Page 12 

Request  has been cer t i f ied.  

The Requestor  withdraws the Buyout  Request .  

The system sets  the s ta tus of  the Buyout Request  to  
“Withdrawn”.  

Note:  The Buyout Request  cannot be accessed by the  
Requestor  unt i l  an Adminis t ra tor  cancels  the withdrawal .  

Alt.  Flow 2.4  –  The Requestor  re-cer t i f ies  a  Buyout 
Request .  

Note:  This  f low begins a t  any point  af ter  an 
Adminis tra tor  cancels  the Buyout Request  withdrawal .   
The s ta tus of  the Request  is  “Withdrawal  Canceled”.  

Note:  The re-cer t if icat ion of  a  withdrawn Buyout Request  
can occur af ter  the selected f iscal  year  end.  

The Requestor  uploads a  PDF f i le  containing an 
organizat ion char t  of  their  requesting Court  Unit .  

The Requestor  Cer t i f ies  the Buyout Request .  

The system sets  the s tatus of  the Buyout Request  to  “Re-
cer t i f ied”.  

Alt.  Flow 2.5  –  The Requestor  v iews the Buyout Request .  

Note:  This  f low begins a t  any point  af ter  the Buyout 
Request  has been cer t i f ied.  

The Requestor  selects  the opt ion to  v iew the Buyout 
Request .  

The system displays the Buyout Request .  

Alt.  Flow 2.6  –  The Requestor  pr ints  the Buyout Request .  

Note:  This  f low begins a t  any point  af ter  the Buyout 
Request  has had data entered.  

The Requestor  selects  the opt ion to  pr in t  the Buyout 
Request .  

This  f low cont inues a t  use case UC 6 – View and Pr in t  
Request  Data .  

Alt.  Flow 2.7  –  The “Prepare and Submit  Buyout 
Request”  form provides the user  with the abi l i ty  to  
hyper l ink to  a  Payment  Calculat ion Form that  is  hosted  
external ly on J-Net .  

Note:  This  f low begins a t  any point  af ter  the Director  has 
approved the Buyout Request .  

 

Alt.  Flow 2.8  –  The “Prepare and Submit  Buyout 
Request”  form provides the user  with the abi l i ty  to  
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 hyper l ink to  a Payment  Agreement  Form that  is  hosted  
external ly on J-Net .   

Note:  This  f low begins a t  any point  af ter  the Director  has 
approved the Buyout Request .  

Post  Condit ions The Buyout  Request  s ta tus is  “Cer t if ied” or  “Re-
cer t i f ied” and await ing processing by use case UC 4 
Review and Approve Request .  

Associated Data  
Structures  

TBD 

Outstanding Quest ions None 

 

3.4.2 UC 3 – Prepare and Certify Early Retirement Request 

 
 
 
 
 
 
 
 
 
 

 
  Figure 5 - Use Case 3 - Prepare and Certify Early Retirement Request 

 
 

Use Case Name UC 3 – Prepare  and Cert i fy Ear ly Ret i rement Request  

Descr ip t ion A Court  Unit  s taff  person act ing in  the ro le  of  Requestor  
prepares an Early  Ret irement  Request  for  the plan f iscal  
year  and cer t i f ies  i t  to  the AO OHR. 

Precondi t ions The Court  Unit  s taff  person has been assigned a  secur i ty 
ro le as  Requestor  for  the Ear ly Retirement  and Ear ly 
Ret i rement system.  

The Requestor  has successful ly logged- in to  the Ear ly 
Ret i rement and Early  Ret i rement  system.  

Actor  Requestor    

Adminis tra tor  

Basic  Flow Basic Flow 3.0  – Prepare and Cer t i fy Ear ly Ret irement 
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Request  

The Requestor  selects  the opt ion to  request  Early 
Ret i rement Authori ty.  

The Requestor  selects  the opt ion to  create an Early 
Ret i rement Request .  

The Requestor  enters  and saves the Ear ly Retirement  
Request .  

The Requestor Cer t if ies  the completed Ear ly Ret i rement 
Request  before the selected  f iscal  year  end.  

The system sets  the s ta tus of  the Ear ly Ret irement 
Request  to “Cer t if ied”.  

The system not if ies  v ia  email  the Court  Unit  ER&B 
Administra tor  (and Panel  Members  when the cour t  uni t  is  
the United States  Sentencing Commission) .  

This  use  case ends.  

Alt.  Flow 3.1  –  The Requestor  saves an incomplete  Ear ly 
Ret i rement Request .  

Note:  This  f low begins a t  Step 3 in  Basic Flow 3.0.  

The Requestor  selects  the  opt ion to  save an incomplete 
Ear ly Ret irement  Request .  

The system saves  the  incomplete Ear ly Ret irement 
Request  for  la ter  ret r ieval  by the Requestor .  

Flow may cont inues at  Alt .  Flow 3.2.  

Alt.  Flow 3.2  –  The Requestor  edi ts  an  incomplete  Ear ly 
Ret i rement Request .  

Note:  This  f low replaces at  Step 3 in  Basic  Flow 3.0.  

The Requestor  selects  the opt ion to  edi t  an Ear ly 
Ret i rement Request .  

The Requestor  enters  and saves the Ear ly Retirement  
Request .  

Flow cont inues at  Step 4 in  Basic  Flow 3.0.  

Alternat ive Flows 

Alt.  Flow 3.3  –  The Requestor  withdraws the Ear ly 
Ret i rement Request .  

Note:  This  f low begins a t  any point  af ter  the Ear ly 
Ret i rement Request  has been cer t if ied.  

The Requestor  withdraws the Ear ly Ret i rement Request .  

The system sets  the s ta tus of  the Ear ly Ret irement 
Request  to  “Withdrawn”.  

Note:  The Early Ret irement  Request  cannot be accessed 
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by the Requestor  unt i l  an Adminis tra tor  cancels  the 
withdrawal .  

This  use  case ends.  

Alt.  Flow 3.4  –  The Requestor  re-cer t i f ies  an Ear ly 
Ret i rement Request .  

Note:  This  f low begins a t  any point  af ter  an 
Adminis tra tor  cancels  the Early  Ret i rement Request  
withdrawal .   The s tatus of  the Request  is  “Withdrawal  
Canceled”.  

Note:  The re-cer t if icat ion of  a  withdrawn Ear ly 
Retirement  Request  can occur af ter  the selected f iscal  
year  end.  

The Requestor  cer t if ies  the Early Ret irement  Request .  

The system sets  the s ta tus of  the Ear ly Ret irement 
Request  to  “Re-cer t if ied”.  

This  use case ends.  

Alt .  Flow 3.5  –  The Requestor  v iews the Ear ly 
Ret i rement Request .  

Note:  This  f low begins a t  any point  af ter  the Ear ly 
Ret i rement Request  has been cer t if ied.  

The Requestor  selects  the  opt ion to  v iew the Ear ly 
Ret i rement Request .  

The system displays the Ear ly Ret irement  Request .  

This  use  case ends.  

Alt .  Flow 3.6  –  The Requestor  pr ints  the Ear ly 
Ret i rement Request .  

Note:  This  f low begins a t  any point  af ter  the Ear ly 
Ret i rement Request  has had data entered.  

The Requestor  selects  the  opt ion to  pr in t  the Ear ly 
Ret i rement Request .  

This  f low cont inues a t  use case UC 6 – View and Pr in t  
Request  Data .  

This  use  case ends.  

 

Alt.  Flow 3.7  –  The “Prepare and Submit  Buyout 
Request”  form al lows a Requestor  to  submit  a  quar ter ly 
count of  par t ic ipants  in  the Early Ret i rement  program. 

Note:  This  f low begins a t  any point  af ter  the Director  has 
approved the Buyout Request .  
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Post  Condit ions The Early Ret i rement  Request  s ta tus  is  “Cer t if ied” and 
awai t ing processing by use case UC 4 Review and 
Approve Request .  

Associated Data  
Structures  

TBD  

Outstanding Quest ions None 

 

3.5 Use Case Package III - Review a Request Process 

3.5.1 Use Case 4 – Review and Approve Request 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

  Figure 6 - Use Case 4 - Review and Approve a Request 
 
 

Use Case Name UC 4 – Review and Approve Request  

Descr ip t ion Adminis tra tors  and Panel  Members review the  Buyout 
Requests  and Ear ly Ret irement Request  cer t if ied to  the  
AO and vote  for  their  approval  or  denial .   I f  there  is  a  
Buyout Request  and an Ear ly Ret irement  Request  f rom a 
specif ic  Cour t  Unit ,  then each Request  is  voted on 
separate ly by Panel  Members.   Viewers  may view and 
pr in t  a  Request .  

Precondi t ions The Court  Unit  Requestor  has cer t if ied a  Buyout Request  
and/or  an Ear ly Ret irement  Request .  

The user  is  an Adminis tra tor ,  Panel  Member or  Viewer .  

Actors  Adminis tra tor  

Panel  Member  

Viewer  
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Basic  Flow 

 

Basic Flow 4.0  –  Administrators  and Panel  Members  v iew 
and/or  vote  for  on a  cer t i f ied Request .  

A Panel  Member selects  the opt ion to  review Request .  

A Panel  Member  selects  a  Request  that  has been cer t if ied 
by a  Requestor .  

A Panel  Member sets  the  s ta tus to  “Approved for  Panel  
Review” and automatical ly votes  for  approval .   The vote 
may be changed and/or  a  comment entered in  regards to  
the vote on the Request .  

Other  Panel  Members  may vote and/or  enter  comments  in  
regards to  their  vote  on the Request .  

The Adminis t ra tor  sets  the Request  s ta tus to  “Panel  
Approved” to  s ignify Panel  approval .  

The Director  of  the AO approves the Request .  

The Adminis tra tor  sets  the Request  s ta tus to  “Director  
Approved”.  

The system notif ies  the Court  Unit  ER&B Adminis tra tor  
(and ER&B Panel  Members  for  the United States 
Sentencing Commission)  v ia  email .  

The system sets  the Request  s ta tus to  “Notif icat ion 
Mailed”.  

This  use  case ends.  

Alt.  Flow 4.1  –  A Viewer views a  Request .   

Note:  This  f low begins a t  any point  af ter  the Request  has  
been cer t if ied by the Requestor .  

Note:  Viewers  are  not  permit ted to  vote  or  add comments  
to  a  Request .  

The Viewer selects  a  Request  that  has been cer t i f ied by a 
Requestor .  

The Viewer selects  the option to  v iew a Request .  

The system displays the request .  

This  use  case ends.  

Alternat ive Flows 

Alt.  Flow 4.2  –  A Viewer pr in ts  a  Request .   

Note:  This  f low begins a t  any point  af ter  the Request  has  
been cer t if ied by the Requestor .  

The Viewer selects  an act ive Request  that  has been 
cer t i f ied by a  Requestor .  

The Viewer selects  the option to  prin t  a  Request .  

This  f low cont inues a t  use case UC 6 – View and Pr in t  
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 Request  Data .  

This  use  case ends.  

Post  Condit ions The Request  is  approved by the Director  of  the AO.  The 
Request  s ta tus is  “Notif icat ion Mailed” which al lows the 
Requestor  to  access post-approval  act ions.  

Associated Data  
Structures  

TBD 

Outstanding Quest ions TBD 

 

3.5.2 Use Case 5 – Adjust Request Status 

 
 
 
 
 
 
 

 
  Figure 7 - Use Case 5 - Adjust Request Status 

 
 

Use Case Name UC 5 – Adjust  Request  Status  

Descr ip t ion An Administra tor  changes the s ta tus of  a  Request .   A 
Panel  Member may decer t ify a  Request  that  has not  been 
approved by the Panel .  

Precondit ions Condit ional  based upon the f low.  

Actor  Adminis tra tor  

Panel  Member  

Basic  Flow Basic Flow 5.0  – An Administra tor  rescinds the 
Director’s  approval  of  a  Request .  

An Administra tor  rescinds the Director’s  approval  of  the 
Request .  

The system sets  the s ta tus of  the Request  to  “Cer t if ied” 
(or  “Re-cer t i f ied” if  a  previous  withdrawal  of  the Request  
by the Requestor  has  been canceled) .  

This  use  case ends.  

Alternat ive Flows Alt.  Flow 5.1  – An Administra tor  withdraws Panel  
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approval  f rom a Request .  

Note:  The sta tus of  the Request  must  be “Panel  
Approved”.  

An Administra tor  withdraws Panel  approval  for  a  
Request .  

The system sets  the s ta tus of  the Request  to  “Cer t if ied” 
(or  “Re-cer t i f ied” if  a  previous  withdrawal  of  the Request  
by the Requestor  has  been canceled) .  

This  use  case ends.  

Alt.  Flow 5.2  – A Panel  Member decer t if ies  a  Request .  

Note:  The sta tus of  the Request  must  be “Cer t if ied” or  
“Re-cer t if ied”.  

A Panel  Member selects  the opt ion to  decer t ify a Request .  

The system sets  the s ta tus of  the Request  to  
“Uncer t if ied”.  

This  use  case ends.  

Alt.  Flow 5.3  – An Adminis tra tor  amends the maximum  
amount for  a  Buyout Request .  

Note:  The sta tus of  the Buyout Request  must  be “Panel  
Approved”,  “Director  Approved” or  “Notif icat ion 
Mailed”.  

An Administra tor  selects  the  opt ion to  amend the 
maximum buyout amount.  

The system saves  the  new maximum buyout  amount.  

This  use  case ends.  

Alt.  Flow 5.4  – An Administra tor  cancels  a  Requestor’s  
withdrawal  of  a  Request .  

Note:  The s tatus  of  the Request  must  be “Withdrawn”.  

An Administra tor  selects  the  opt ion to  cancel  a  
Requestor’s  withdrawn Request .  

The system sets  the s ta tus of  the Request  to  “Withdrawal  
Canceled”.  

This  use case ends.  

Post  Condit ions TBD 

Associated Data  
Structures  

TBD 

Outstanding Quest ions TBD 



Software Requirements Specification for the Early Retirement and Buyout System Page 20 

3.6 Use Case Package IV – View and Print Request 

3.6.1 Use Case 6 – View and Print Request 

 
 
 
 
 
 
 
 
 
 

   
 
 
 
 
  Figure 8 - Use Case 6 - View and Print Request 

 
 

Use Case Name UC 6 – View and Pr in t  Request  

Descr ip t ion Any user  may view and/or  pr in t  data  associated with  a  
Request .  

Precondi t ions A Requestor  has  an  exis t ing Buyout Request  and/or  an 
Ear ly Ret irement  Request  in  any s tatus  s ta te .  

 Or  

An Administra tor ,  Panel  Member or  Viewer has selected  
a  Request  f rom the queue.  

Actors  Requestor  

Adminis tra tor  

Panel  Member   

Viewer  

Basic  Flow Basic Flow 6.0  – View a Request .  

Note:  A Requestor  is  l imited  to  viewing the Buyout 
Request  and/or  Ear ly Ret i rement Request  that  exis t  for  
their  Court  Unit .  

The user  selects  the option to  v iew a Request .  

The system displays the Request  for  v iewing.  

This  use  case ends.  
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 Basic Flow 6.1  – Prin t  a  Request .  

Note:  A Requestor  is  l imited  to  pr in t ing the Buyout 
Request  and/or  Ear ly Ret i rement Request  that  exis t  for  
their  Court  Unit .  

The user  selects  the opt ion to  pr in t  a  Request .  

The system pr in ts  the Request .  

This  use  case ends.  

Alt.  Flow 6.2  – View Request  History  

The user  selects  the option to  v iew the Request  h is tory.  

The system displays the Request  h is tory.  

If  pr in t  is  se lected ,  the Request  h is tory is  pr in ted.  

This  use  case ends.  

Alternat ive Flows 

Alt.  Flow 6.3  – View PDF Organizat ion Chart .  

Note:  This  f low only appl ies to  the  Buyout Request .  

An Administra tor ,  Panel  Member or  Viewer selects  the 
opt ion to  v iew the Buyout Request  organizat ion char t .  

I f  pr in t  is  selected ,  the organizat ion char t  is  pr in ted.  

This  use case ends.  

Post  Condit ions None 

Associated Data  
Structures  

TBD 

Outstanding Quest ions TBD 
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3.6.2 Use Case 7 – Configure and Print Report 

 

 
                 Figure 9 - Use Case 7 - Configure and Print Report 
 
 

Use Case Name UC 7 – Configure and Pr in t  Repor t  

Descr ip t ion Any user  selects  one of  several  repor ts  in  the system. 

Precondi t ions For  the OPM repor t  only:  The user  must  have the “OPM 
Access” r ight  assigned and the Request  s ta tus  must  be 
“Director  Approved” or  “Notif icat ion Mailed”.  

Actors  Requestor  

Adminis tra tor  

Panel  Member  

Viewer  

OPM Access  

Basic  Flow Basic Flow 7.0  – The user  conf igures and pr in ts  a  
repor t .  

The user  selects  the opt ion to  process  repor ts .  

The user  selects  a  report  and adjusts  repor t  
conf iguration set t ings.  

The user  selects  the opt ion to  process  the repor t .  

The system presents  the repor t  data  according to the 
repor t  conf igurat ion selected.  

This  use  case ends.  

Alternat ive Flows None 
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Post  Condit ions None.  

Associated Data  
Structures  

TBD 

Outstanding Quest ions None 

3.7 Use Case Package V - Configure Early Retirement and Buyout 
System 

3.7.1 Use Case 8 – Configure Early Retirement and Buyout System 

 
 
 
 
 
 
 
 
 

  Figure 10 - Use Case 8 - Configure the Early Retirement and Buyout System 
 

Use Case Name UC 8 – Configure Ear ly Ret irement and Buyout System 

Descr ip t ion An Administra tor  selects  the  opt ion to  conf igure  the 
system with data  e lements  that  govern system operat ion 
for  the  selected  f iscal  year .  This  operat ion is  executed 
on an annual  and quar ter ly basis .  

Precondi t ions TBD 

Actor  Adminis tra tor  

Basic  Flow Basic Flow 8.0  –  An Administra tor  conf igures  the Ear ly 
Ret i rement and Buyout System.  

The Administrator  selects  the opt ion to  conf igure the 
system.  

The system displays the conf igurat ion data .  

The Administrator  updates  the f iscal  year  and 
conf iguration data .  

The Adminis t ra tor  selects  the  opt ion to  save the 
conf iguration data .  

If  pr in t  is  se lected ,  the system pr in ts  the  conf igurat ion 
data .  

This  use  case ends.  
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Alternat ive Flows None 

Post  Condit ions The conf igurat ion opt ions for  governing Ear ly 
Ret i rement and Buyout Request  processing have been 
set .  

Associated Data  
Structures  

TBD 

Outstanding Quest ions None 

4. Functional Requirements 

Functional Requirements for UC 1 – System Navigation 

FR 100 
 

The system shal l  provide for  in tegrat ion with an external  user  
login and authent icat ion process .  
 

UC 1.0  

FR 101 
 

The system shal l  be conf igured to  manage user  access  based 
upon the secur i ty ro les  that  are  managed in the external  
authent icat ion technology platform. 
 

UC 1.0  

FR 102 
 

Users  shal l  be provided with  navigat ion that  a l lows them to 
access  System funct ional i ty  as  configured in  the System’s user  
ro les .  
 
Note:  See sect ion 3.2 of  th is  document  for  a  detai led descr ip t ion 
of  user  roles  and their  access r ights .  
 

UC 1.0  

Functional Requirements for UC 2 – Prepare and Certify Buyout Request 

FR 103 
 

The system shal l  present  a  menu opt ion that  a l lows a user  to  
create  and edi t  an annual  buyout  p lan request .  
 

UC 2.0  

FR 104 
 

The system shal l  present  a  “Prepare and Submit  Buyout Request” 
data  entry form that  a l lows the user  to  edi t  a l l  required data  
elements  for  an uncer t if ied buyout request .  
 
Fields:  

•  CAS Code 

•  Track 

•  Status  

•  Status  Descr ipt ion 

UC 2.0  
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•  Organizat ion 

•  Updated Date  

•  Completed Date  

•  Change (rat ionale  for  the organization offer ing the 
buyout program) 

•  Target  (descr ip t ion of  the posi t ions targeted for  buyout)  

•  Separat ion Date (cutoff  date  for  employees to s ign up for  
the buyout program) 

•  Total  Employees ( to ta l  number of  employees in  the 
affected organizat ion)  

•  Total  Affected (number  of  employees  who wil l  be  
affected by the organizat ion’s  restructur ing plan)  

•  Total  Planned (number  of  employees or  posi t ions p lanned 
for  the Buyout program) 

•  Total  Est imated (est imated number of  employees who wil l  
s ign up for  the Buyout program)  

•  Criter ia  (descr ip t ion of  the cr i ter ia  for  select ing 
employees el ig ib le for  the Buyout program) 

•  Maximum Amount  (maximum amount of  payment to  be 
offered)  

•  Maximum Amount  Comment  (comments re la ted  to  the 
maximum amount  of  payment)  

•  Other  Strategies  (o ther  s t ra tegies  for  restructur ing the 
organizat ion) .  

 
FR 105 
 

The “Prepare  and Submit  Buyout Request” form shal l  present  the 
user  with the abi l i ty  to  upload a  PDF-formatted f i le  containing 
the organizat ion chart  for  the court  uni t  submit t ing the buyout 
request .  
 

UC 2.0  

FR 106 
 

The “Prepare  and Submit  Buyout Request” form shal l  present  the 
user  with the abi l i ty  to  f lag the submit ted  buyout request  as  
cer t i f ied.  
 

UC 2.0  

FR 107 
 

The system shal l  present  a  request  that  has been f lagged as 
cer t i f ied in  the queue of  pending buyout requests  for  use in  the 
“Review and Approve Request”  module.  

UC 2.0  

FR 108 The system shal l  send an email  to  the adminis tra tor  of  the 
Requestor’s  Cour t  Unit  (and Panel  Members  when the cour t  uni t  
is  the  United States  Sentencing Commission) .  

UC 2.0  

FR 109 The system shal l  a l low the user  to  save an  incomplete ,  “Prepare 
and Submit  Buyout Request”  data  record  for  la ter  retr ieval ,  
review and edi t ing.  

UC 2.1  
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FR 110 
 

The system shal l  a l low the user  to  re tr ieve a previously saved,  
but  incomplete ,  “Prepare and Submit  Buyout Request”  for  review 
and edi t ing and cer t i f icat ion.  
 

UC 2.2  

FR 111 
 

The “Prepare  and Submit  Buyout Request” form shal l  a l low the 
user  to  withdraw a cer t if ied buyout request .  
 

UC 2.3  

FR 112 The system shal l  f lag  a  request  that  has  been withdrawn by the 
user  as  “withdrawn”.  
 
Note:  The user  may not resubmit  another  Buyout  Request  for  
their  cour t  uni t  for  the current  f iscal  year  af ter  the withdraw 
request  act ion has  been performed,  except where  an 
adminis tra tor  has canceled the withdrawal  of  the request .  
 

UC 2.3  

FR 113 
 

The “Prepare  and Submit  Buyout Request” form shal l  provide the 
user  with the  abi l i ty  to  re-cer t i fy a  request  that  was previously 
withdrawn,  provided that  the Administrator  has  canceled the 
Requestor-withdrawn request .  
 

UC 2.4  

FR 114 The system shal l  f lag  a  recer t if ied request  as  ‘ recer t if ied.’  
 

UC 2.4  

FR 115 The “Prepare and Submit  Buyout Request”  form shal l  a l low a 
user  to v iew ( in  read-only mode)  an exis t ing request .  
 

UC 2.5  

FR 116 The “Prepare and Submit  Buyout Request”  form shal l  a l low a 
user  to  pr in t  an exis t ing request .  
 

UC 2.6  

FR 117 The “Prepare and Submit  Buyout Request”  form shal l  provide the 
user  with the  abi l i ty  to  hyper l ink to  a Payment  Calculat ion Form 
that  is  hosted external ly on J-Net.  

UC 2.7  

FR 118 The “Prepare and Submit  Buyout Request”  form shal l  provide the 
user  with the  abi l i ty  to  hyper l ink to  a Payment  Agreement  Form 
that  is  hosted external ly on J-Net.  

UC 2.8  

Functional Requirements for UC 3 – Prepare and Certify Early Retirement Request 

FR 119 
 

The system shal l  present  a  menu opt ion that  a l lows a user  to  
create  and edi t  an annual  Ear ly Ret irement Request .  
 

UC 3.0  

FR 120 
 

The system shal l  present  a  “Prepare and Submit  Ear ly Retirement  
Request”  form that  a l lows the user  to  edi t  a l l  required data 
elements  for  an uncer t if ied buyout request .  
 
Fields:  

UC 3.0  
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•  CAS Code 

•  Track 

•  Status  

•  Status  Descr ipt ion 

•  Organizat ion 

•  Update Date 

•  Completed Date  

•  Change (ra t ionale  for  the organizational  change by 
offer ing the ear ly re t irement  program) 

•  Target  (descr ip t ion of  the posi t ions targeted for  ear ly 
re t irement)  

•  Star t  Date  (ear l ies t  date  that  employees may take ear ly  
re t irement)  

•  End Date ( la tes t  date  that  employees  may take ear ly  
re t irement)  

•  Total  Employees ( to ta l  number of  employees in  the 
affected organizat ion)  

•  Total  Affected (number  of  employees  who wil l  be  
affected by the organizat ion’s  restructur ing plan)  

•  Total  El ig ible  (number  of  employees  e l ig ib le for  Ear ly 
Ret i rement)  

•  Total  Requested (number of  employees for  whom the  
organizat ion is  request ing the author i ty to  offer  ear ly 
re t irement)  

•  Total  Est imated (est imated number of  employees who wil l  
s ign up for  the Ear ly Ret i rement  program) 

•  Criter ia  (descr ip t ion of  the cr i ter ia  for  select ing 
employees who wil l  be al lowed to take ear ly ret i rement)  

•  Other  Strategies  (o ther  s t ra tegies  for  restructur ing the 
organizat ion)  

 
FR 121 The “Prepare and Submit  Ear ly Ret irement Request”  form shal l  

present  the user  with the abi l i ty  to  f lag the submit ted  buyout 
request  as  cer t if ied.  
 

UC 3.0  

FR 122 
 

The system shal l  present  an Early Ret i rement  Request  that  has 
been f lagged as  cer t if ied in  the queue of  pending Ear ly 
Ret i rement Requests  for  use in  the “Review and Approve 
Request”  module.  
 

UC 3.0  
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FR 123 
 

The system shal l  send an email  to  the adminis tra tor  of  the  
Requestor’s  Cour t  Unit  (and Panel  Members  when the cour t  uni t  
is  the  United States  Sentencing Commission) .  

UC 3.0  

FR 124 
 

The system shal l  a l low the user  to save an  incomplete  Ear ly 
Ret i rement Request  for  la ter  retr ieval ,  review and edi t ing.  
 

UC 3.1  

FR 125 
 

The system shal l  a l low the user  to  re tr ieve a previously saved,  
but  incomplete ,  “Ear ly Ret i rement Request”  for  review,  edi t ing 
and cer t i f icat ion.  
 

UC 3.2  

FR 126 
 

The “Prepare  and Submit  Ear ly Retirement Request” form shal l  
a l low the user  to withdraw a cer t i f ied ear ly ret i rement request .  
 

UC 3.3  

FR 127 The system shal l  f lag  an Ear ly Ret irement Request  that  has  been 
withdrawn by the user  as  “withdrawn”.  
 
Note:  The user  may not resubmit  another  Ear ly Ret irement 
Request  for  their  cour t  uni t  for  the current  f iscal  year  af ter  the 
withdraw request  act ion has  been performed,  except  where an 
adminis tra tor  has canceled the withdrawal  of  the request .  
 

UC 3.3  

FR 128 
 

The “Prepare  and Submit  Ear ly Retirement Request” form shal l  
provide the user  with the  abi l i ty  to  re-cer t i fy a  request  that  was 
previously withdrawn,  provided that  the administrator  has 
canceled the Requestor-withdrawn request .  
 

UC 3.4  

FR 129 The system shal l  f lag  a  request  that  has  been recer t i f ied with a  
s ta te  of  ‘recer t i f ied.’  
 

UC 3.4  

FR 130 The “Prepare and Submit  Ear ly Ret irement Request”  form shal l  
a l low a user  to  v iew ( in read-only mode) an exist ing request .  
 

UC 3.5  

FR 131 The “Prepare and Submit  Buyout Request”  form shal l  a l low a 
user  to  pr in t  an exis t ing request .  
 

UC 3.6  

FR 132 The “Prepare and Submit  Buyout Request”  form shal l  a l low a 
user  to  submit  a  quar ter ly count of  par t ic ipants  in  the Ear ly 
Ret i rement program. 

UC 3.7  

Functional Requirements for UC 4 – Review and Approve Request 

FR 133 
 

The system shal l  present  a  panel  member  with  a form to  review 
and approve pending ear ly ret irement and buyout requests .  
 

UC 4.0  

FR 134 
 

The “Pending Requests” queue shal l  present  a  panel  member 
with the abil i ty  to  select  a  pending request  f rom the l is t  for  
review and approval  act ion.  
 

UC 4.0  
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Fields:   

•  CAS Code 

•  Org Descript ion  

Cri ter ia :  

•  Request  FY is  with in the  system def ined FY.  

•  CAS Pair  is  not  one of  (DG,DN,DU,AU,AY,OX).  

•  If  f i l ter  is  "Off ices  Pending Panel  Review" then Request  
Status  is  one of  “Cer t if ied”,  “Re-cer t if ied”,  or  “Approved 
for  Panel  Review”.  

•  If  f i l ter  is  "Offices  Pending My Vote" then Request  
Status  = “Approved for  Panel  Review” and logged- in 
Panel  Member has  not  voted.  

•  I f  f i l ter  is  "All  Cert if ied Off ices" then Request  Sta tus is  
“Cer t i f ied” or  la ter .  

•  If  f i l ter  is  "Off ices with Withdrawals" then Request  
Status  is  “Withdrawn”.  

•  If  f i l ter  is  "Off ices  with Requests"  then Request  Status  is  
not  “Withdrawn”.  

 
FR 135 
 

The system shal l  provide a  “Review Request” form that  wil l  
a l low a panel  member to  f lag a  selected  pending request  as  
“approved for  panel  review.” 
 

UC 4.0  

FR 136 
 

The “Review Request” form shal l  al low a panel  member  to vote 
on and enter  a  comment about the pending request .  
 

UC 4.0  

FR 137 
 

The “Review Request” form shal l  a l low an adminis tra tor  to f lag 
the pending request  as  having panel  approval .  
 

UC 4.0  

FR 138 The “Review Request”  form shal l  a l low an administrator ,  act ing 
on the Director’s  behalf ,  to  f lag the panel  approved request  as  
having director  approval .  

UC 4.0  

FR 139 The system shal l  send an email  to  the adminis tra tor  of  the 
Requestor’s  Cour t  Unit  (and Panel  Members  when the cour t  uni t  
is  the  United States  Sentencing Commission) .  

UC 4.0  

FR 140 The system shal l  a l low a Viewer  to  v iew a Requestor-cer t if ied 
request  in  read-only mode.  
 

UC 4.1  

FR 141 The system shal l  a l low a user  to  pr in t  a  Requestor-cer t if ied 
request .  
 

UC 4.2  

Functional Requirements for UC 5 – Adjust Request Status 
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FR 142 The “Review Request”  form shal l  a l low a panel  member  to  
rescind the Director’s  approval  of  a  panel  approved request .  
 

UC 5.0  

FR 143 
 

The “Review Request” form shal l  a l low an adminis tra tor  to 
withdraw panel  approval  f rom a panel  approved request .   
 

UC 5.1  

FR 144 
 

The “Review Request” form shal l  al low a panel  member  to 
decer t ify a  pending request .  
 
Note:  I f  the Director’s  approval  act ion was previously performed 
for  th is  request  in  quest ion,  the Director’s  approval  must  be 
rescinded pr ior  to  performing the decer t i f icat ion act ion.  
 

UC 5.2  

FR 145 
 

The “Review Request” form shal l  a l low an adminis tra tor  to 
amend the maximum amount  for  a  Buyout Request .  
 
Note:  The sta tus of  the Buyout Request  must  be “Panel  
Approved”,  “Director  Approved” or  “Notif icat ion Mailed”.  
 
Fields:  

•  Maximum Amount  

•  History  

 

UC 5.3  

FR 146 
 

The “Review Request” form shal l  a l low an adminis tra tor  to 
cancel  the  withdrawal  of  a  request  that  had previously been 
withdrawn by a  requestor .  
 

UC 5.4  

Functional Requirements for UC 6 – View and Print Request 

FR 147 The “Review Request”  form shal l  a l low a user  to  v iew and pr in t  
the request .  
 

UC 6.0  

FR 148 
 

The “Review Request” form shal l  a l low a user  to v iew and pr in t  
request  h is tory.  
 
Fields:  

•  Request  Status  Date  

•  Request  Status  Code 

•  Request  Status  Descr ip tion 

•  User  Name  

Cri ter ia :  

•  A Request  is  current ly selected.  
 

UC 6.1  
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FR 149 
 

The “Review Request” form shal l  a l low a user  to v iew and pr in t  
a  PDF-formatted  court  uni t  organizat ion char t  that  is  associated  
with a  val id buyout  request .  
 

UC 6.2  

FR 150 
 

The “Review Request” form shal l  a l low a user  to pr in t  forms 
presented by the system.  
 

UC 6.3  

Functional Requirements for UC 7 – Configure and Print Report 

FR 151 
 

The system shal l  provide the user  with the abi l i ty  to  set  
conf iguration parameters  for  repor ts  pr in ted from the system. 
 
The avai lable  reports  are:  

•  Buyout Request  Documents   

•  Early Ret irement  Request  Documents    

•  Buyout/Ear ly Ret irement  Request  Status    

•  Buyout Budget Repor t    

•  OPM Report    
 
The Buyout  Request  Documents repor t  shal l  consis t  of :  

Fields:  

•  CAS Code 

•  Track 

•  Status  

•  Status  Descr ipt ion 

•  Organizat ion 

•  Updated Date  

•  Completed Date  

•  Change (rat ionale  for  the organization offer ing the 
buyout program) 

•  Target  (descr ip t ion of  the posi t ions targeted for  
buyout)  

•  Separat ion Date  (cutoff  date for  employees to  s ign 
up for  the buyout program) 

•  Total  Employees ( to ta l  number of  employees in  
the affected organizat ion)  

•  Total  Affected (number  of  employees  who wil l  be  
affected by the organizat ion’s  restructur ing plan)  

•  Total  Planned (number  of  employees or  posi t ions 
p lanned for  the Buyout program) 

UC 7.0  
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•  Total  Est imated (est imated number of  employees 
who wil l  s ign up for  the Buyout program)  

•  Criter ia  (descr ip t ion of  the cr i ter ia  for  select ing 
employees el ig ib le for  the Buyout program) 

•  Maximum Amount  (maximum amount of  payment 
to  be offered)  

•  Maximum Amount  Comment  (comments re la ted  to  
the maximum amount of  payment)  

•  Other  Strategies  (o ther  s t rategies  for  restructur ing 
the organizat ion) .  

Cri ter ia :   

•  United States  Sentencing Commission records can 
only be seen by AO users  with an organizat ion 
code s tar t ing with  OXB or  OXG. 

 

The Early Ret i rement  Request  Documents  report  shal l  consis t  of :  

Fields:  

•  CAS Code 

•  Track 

•  Status  

•  Status  Descr ipt ion 

•  Organizat ion 

•  Update Date 

•  Completed Date  

•  Change (ra t ionale  for  the organizational  change by 
offer ing the ear ly re t irement  program) 

•  Target  (descr ip t ion of  the posi t ions targeted for  
ear ly re t i rement)  

•  Star t  Date  (ear l ies t  date  that  employees may take 
ear ly re t i rement)  

•  End Date ( la tes t  date  that  employees  may take 
ear ly re t i rement)  

•  Total  Employees ( to ta l  number of  employees in  
the affected organizat ion)  

•  Total  Affected (number  of  employees  who wil l  be  
affected by the organizat ion’s  restructur ing plan)  

•  Total  El ig ible  (number  of  employees  e l ig ib le for  
Ear ly Ret irement)  

•  Total  Requested (number of  employees for  whom 
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the organizat ion is  request ing the author i ty to  
offer  ear ly re t i rement)  

•  Total  Est imated (est imated number of  employees 
who wil l  s ign up for  the Early Ret irement 
program) 

•  Criter ia  (descr ip t ion of  the cr i ter ia  for  select ing 
employees who wil l  be al lowed to take ear ly 
re t irement)  

•  Other  Strategies  (o ther  s t rategies  for  restructur ing 
the organizat ion)  

Cri ter ia :  

•  United States  Sentencing Commission records can 
only be seen by AO users  with an organizat ion 
code s tar t ing with  OXB or  OXG. 

 

The Buyout/Ear ly Ret irement  Request  Status  repor t  shal l  consis t  
of :  

Fields:  

•  CAS Code 

•  Track 

•  Request  Status  

•  Panel Member Name 

•  Panel Member Phone Number  

•  Separat ion Date  

•  Request  Cert i f ier  Name  

•  Request  Cert i f ier  Phone Number  

Cri ter ia :  

•  United States  Sentencing Commission records can 
only be seen by AO users  with an organizat ion 
code s tar t ing with  OXB or  OXG. 

 

The Buyout  Budget  repor t  consis ts  of :  

Fields:   

•  CAS Code 

•  FY AWUs (f lexibi l i ty to  determine the pay period 
required)  

•  FTEs on board for  a  specif ied pay per iod 

•  Salary Lapse 
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•  Number of  buyouts  p lanned  

•  Number of  employees expected to volunteer   

•  Gross Potent ia l  Cost  of  Staff ing Adjustment  Plan 
(SAP = #  of  buyouts  p lanned t imes  the maximum 
amount of  buyouts . )                 

•  Status  of  Staff ing Adjustment  Plan 

•  Maximum amount  of  buyout  

•  Subtotals  by program type 

 

The OPM repor t  shal l  consis t  of :  
 

Fields:   

•  CAS Pair  

•  CAS Code 

•  Name 

•  Social  Securi ty Number 

•  Date of  Bir th  

•  Gender  

•  Grade 

•  NOA Code 

•  Personnel  Act ion Descr ip t ion 

•  Effect ive Date of  Personnel  Act ion  

Cri ter ia :  

•  Employee takes Early Ret i rement .  

•  The Director  has approved the Court  Unit’s  Ear ly 
Ret i rement Request .  

•  The Request  FY fal ls  with in the repor t  FY.  
 

 

Functional Requirements for UC 8 – Configure Early Retirement and Buyout System 

FR 152 
 

The “System Navigat ion” form shal l  present  a  menu option 
al lowing an adminis tra tor  to  access a user  in terface that  a l lows 
conf iguration parameters  governing ear ly re t irement  and buyout 
request  processing to  be set  quar ter ly and annual ly.  
 
Fields:  

•  Request  Cut-off  Date  

UC 8.0  
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•  Buyout Document Due Date  

•  Current ly Act ive Request  Fiscal  Year   

•  Current  Early Ret irement Repor t ing Quar ter  
 

5. Non-functional Requirements 

5.1 Performance Requirements 

Operat ional  performance of  the Early Ret irement and Buyout System shal l  conform to  
s tandards  as  set  for th by the U.S.  Cour ts  Adminis tra t ive Office .  

5.2 Security Requirements 

The sof tware and data  secur i ty  environments  suppor t ing the Ear ly Ret irement  and Buyout 
System shall  conform to  s tandards as  set  for th  by the U.S.  Cour ts  Adminis tra t ive Off ice.  
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Appendix A: Glossary 
AO The Administrat ive Office of  the US Courts .  

ASB The Applicat ion Services  Branch is  par t  of  the Applicat ion Service Branch 
is  par t  of  the Information and Technology Services  Divis ion ( ITSD).   ITSD 
i tself  is  par t  of  the  Off ice  of  Internal  Service.  

Cour t  Unit  A cour t  uni t  is  that  par t  of  the basic  program or  organizat ional  ent i ty  for  
which budget  requests  are  prepared,  for  which managers  make s ignif icant  
decis ions on spending and performance,  and to which resource al locations 
are  made under  the Budget Decentral izat ion Program. In the Courts  of  
Appeal :  the Circui t  Execut ive,  the  Circui t  Cour t  Clerk,  the Circui t  
Librar ian,  and the Senior  Staff  Attorney.  Court  uni ts  in  the Distr ic t  Cour ts  
include the off ices  of  the Clerk of  the Distr ic t  Cour ts ,  and the clerk  of  the 
Bankruptcy Courts ,  Distr ic t  Cour t  Execut ive,  Probat ion Off ice,  and Pretr ia l  
Services Off ice .  The Bankruptcy Adminis tra tors  are each separate cour t  
uni ts .  

InfoWeb The AO intranet  por ta l  through which much of  the business  of  the AO is  
conducted.  

Judicial  
Conference 

The Conference of  Senior  Circui t  Judges was created by Congress  in  1922,  
to  "serve as  the pr incipal  pol icy making body concerned with the 
administrat ion of  the United States  Cour ts ."  In  1948,  Congress  enacted 
Sect ion 331 of  Ti t le  28,  U.S.  Code,  changing the name to the Judicial  
Conference of  the United States .  Distr ic t  judges formally were added to the 
Conference in 1957.   

The Conference operates  through a ne twork of  commit tees  created to  
address  and advise on a  wide var iety of  subjects ,  such as  automation,  
personnel ,  probat ion and pretr ia l  services,  sentencing,  space and secur i ty,  
and judicial  salar ies  and benef i ts .  The seven-member Execut ive Committee 
of  the Judicia l  Conference serves as  the  senior  execut ive arm of  the 
Conference,  act ing on i ts  behalf  between sessions on matters  requir ing 
emergency act ion.  Among i t  responsibi l i t ies ,  the Execut ive Committee 
reviews the jur isdict ion of  Conference committees,  and es tabl ishes and 
publishes procedures for  assembling Conference and committee  agendas .  

The Judicia l  Conference a lso  supervises the Director  of  the Adminis tra t ive 
Off ice of  the United States Courts  in  the performance of  his  dut ies  as  the 
administrat ive off icer  of  the cour ts  of  the United States  under  28 U.S.C.  
Sect ion 604.  In  addi t ion,  cer tain s ta tu tes  author ize the Judicial  Conference 
to act  in  a  var ie ty of  specif ic  areas deal ing with the adminis tra t ion of  the 
cour ts .  

OFB The US Courts’  Off ice of  Finance and Budget  

OHR The US Courts’  Office of  Human Resources.  

OPM The Off ice of  Personnel  Management is  an independent agency of  the U.S.  
government,  es tabl ished by President  James Car ter 's  executive order  in 
1978.  I t  is  responsible  for  adminis ter ing a  nat ionwide merit  system for  
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federal  employment,  including recrui tment,  examinat ion,  and train ing 
programs.  See ht tp : / /www.opm.gov/about_opm/tr /h is tory.asp .  

SRS Software Requirements  Specif icat ion.  This  is  a  s tandard requirements  
document used to  descr ibe the business  and funct ional  requirements  
associated with a sof tware system that  is  planned for  development.  
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Appendix B: Summary of Functionality 
System Navigat ion 

UC 1 – System Navigat ion 

Actor :  Al l  users  

 

Request  Activ i ty –  Court  Unit  

UC 2 -  Prepare  and Submit  Buyout  Request  

Actor :  Requestor  

Requestor  submits  applicat ion data 

Requestor  uploads cour t  uni t’s  organizat ion char t  

Requestor  cer t i f ies  request  to  AO 

System not if ies  appropriate  request  approvers  by email  

 

Requestor  withdraws request  

System withdraws request  

 

UC 3-  Prepare and Submit  Ear ly Ret irement  Request  

Actor :  Requestor  

Requestor  submits  applicat ion data 

Requestor  cer t i f ies  request  to  AO 

System not if ies  appropriate  request  approvers  by email  

 

Requestor  withdraws request  

System displays request  as  withdrawn 

 

Request  Activ i ty –  OHR 

UC 4 -  Review and Approve Request  

Actor :  Adminis tra tor  

Administra tor  selects  request  f rom pending queue 

System displays request  detai l  

Administra tor  approves request  for  panel  review 

Administrator  submits  vote  and enters  comment  

Administra tor  submits  f inal  vote  approving request  
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Administra tor  submits  d irector’s  vote  approving request  

System displays vote  ta l ly  to  review user  in terface 

 

Actor :  Panel  Member  

Panel  member selects  request  f rom pending queue 

System displays request  detai l  

Panel  member submits  vote  and enters  comment  

System displays vote  ta l ly  to  user  interface 

 

Actor :  Viewer  

Viewer  selects  request  from queue 

System displays request  detai l  

 

UC 5 -  Adjust  Request  Status  

Actor :  Adminis tra tor  

Administra tor  withdraws director’s  approval  of  request  

System displays d irector’s  approval  as  being withdrawn 

 

Adminis tra tor  decer t if ies  request  

System displays request  as  decer t if ied  

 

Adminis tra tor  withdraws request  f rom panel  review 

System displays request  as  withdrawn from panel  review 

 

Administra tor  reverses  withdrawal  of  request  

System displays request  as  act ive for  panel  review 

 

UC 6 -  View and Pr in t  Request  Data  

Actor :  Requestor  

Requestor  pr in ts  repor t  of  their  cour t  uni t ’s  request  

System displays and/or  pr in ts  cour t  uni t’s  request  

 

Actor :  Adminis tra tor /Panel  Member/Viewer/Requestor  

Repor t  user  selects  request  h is tory 
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System displays request  h is tory 

 

Repor t  user  selects  PDF organizat ion char t  

System displays and/or  pr in ts  PDF f i le  

 

Repor t  user  selects  pr in t  screen shot 

System displays and/or  pr in ts  screen 

 

UC 7 – Configure and Pr in t  Repor t  

Actors :  Adminis tra tor /Panel  Member/Viewer/Requestor /OPM Access  

Report  user  selects  report  to  create  

Repor t  user  adjusts  repor t  set t ings 

System displays and/or  pr in ts  report  

Avai lable Repor ts  

     1 .  Buyout Request  Plan Applicat ion 

     2 .  Early Ret i rement Plan Applicat ion 

     3 .  Buyout or  Ear ly Ret i rement Request  Status  

     4 .  Buyout Budget Repor t  

     5 .  OPM Report  ( l imited Access)  

 

UC 8 -  Configure Ear ly Ret i rement and Buyout System 

Adminis tra tor  selects  configurat ion 

System displays conf igurat ion user  in terface 

Administra tor  updates  conf igurat ion 

Adminis tra tor  pr in ts  conf igurat ion 
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